
DiscMaster Digita l DJ  
Wedding Reception Planner / PLEASE PRINT CLEARLY 

 
This planner should be completed and sent to DiscMaster Digital DJ with your final payment two weeks prior to 

your wedding reception.  Please use pencil if sending by mail.  Please use ink if faxing. 

 
Bride:             Groom: 
 
Address:             Phone Numbers: 
 

        Bride: 
 
             Groom: 
 
             Cell Phone #1: 
        
Email:             Cell Phone #2: 
 
Wedding Date:                      Estimated number of guest:  
 
Reception Hall or Center :         Room Name:    
 
Reception Hall Phone:                                               Banquet Manager:   
 
Wedding Location and Time:            
 
Wedding Location Phone Number:      
 
*Guest Arrival Time:              Arrival of The Bride and Groom: 
 
*DJ Entertainment will conclude Five Hours after the “Guest Arrival Time” above.  Additional hours 
may be booked in advance and/or at the event.  Refer to your contract for information regarding 
additional hours or call 570-323-7577 for details. 

 
Directions to Reception Hall: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Introductions 
PLEASE PRINT -- PENCIL ONLY -- PLEASE SPELL NAMES HOW THEY SOUND 

 
Mother and Father of The Bride 
 
 
 
 
Mother and Father of The Groom 
 
 
 
 

List the order the Bridal Party will come in to the reception hall starting with the couple that stands 
furthest from the Bride and Groom at the Wedding Ceremony. 

Flower Girl             Ring Bearer 
 
 
 
Bride’s Maid             Groom’s Man 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Maid / Matron of Honor                                       Best Man 
 
 
 
Bride and Groom: 
 
 
  



Will there be a Prayer before dinner? (Circle one):  YES  NO  
 
If yes, name of person who will deliver the prayer: 
 
Type of Dinner (circle one):   Buffet     Sit Down  (Please include One Dinner in your count for the DJ) 

 
Dinner start time: 

 
Traditional Wedding Activities 

 
Please consult with DJ Brian Barckley for help in planning the events below to make the best plan for 
your reception at least two weeks prior to your reception date.  I recommend that The Bridal Dances 
(1.2.3.4. below) and The Cake Cutting Ceremony take place before dinner begins if time permits.  
Please use the boxes below to check your preferences.  Remember to call two weeks before your 
reception to confirm your important details. 
 
Please indicate the musical selection for each item below (1.2.3.4.).  Please include the song title and 
artist for each song requested.  If you are not participating in a dance listed below simply write in “not 
participating” on the corresponding line.  Remember to place a ! in the box to indicate the dances to 
be done before or after dinner. 
 
 

     1. Bride and Groom Dance 
 
 

     2. Father / Daughter Dance  
 
 

     3. Groom / Mother Dance  
 
      

     4. Bridal Party Dance  
 

      
Bouquet and Garter Toss Ceremony      
 
Dollar Dance Activity 

 
 
Special request: 
 
 
 
 
Please send this form to:                                                    Contact Information: 
 
Brian S. Barckley          Phone         570-323-7577  
c/o DiscMaster Digital DJ         Cell Phone      570-220-5863 
PO Box 5096           Fax         570-601-3472 
Williamsport, PA  17702         e-mail:         discmaster2@comcast.net 
 

brian@discmasterdj.com


